
 

 

General Request Form 
 

Today’s Date _________________   OSU ID ______________________ 
 
First Name ________________________  Family Name _____________________________ 
 
 

Program:      General English        Academic English        Pathway        CAPN        CAP        SAWE/CYA 
 
 

What would you like to request? 
  

 Verification of Enrollment (requires 1 copy of unofficial transcript) 
 

 Certificate of Completion 
 

 Other _______________________________________________________ 

 
Once the request is complete, please: 
 

 Leave it for pick-up at ILLC Welcome Desk 
 

 Send it in an email to __________________________________________ 
 

Please allow 3 business days for processing. 
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For office use only 
 

Completed by _________________ Date _________________ 

 

For office use only 
 

Completed by _________________ Date _________________ 

 


